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20 August 1956

MEMORANDUM FOR: Deputy Director (Support) - 2
Deputy Director é'mtelligence) - 11
Deputy Director (Plans) - 19.-77e-2tCo-rcecr
General Coungel - 1
Inspector Genersl - J.
Comptrollexr « 4
Director of Secuxity - 10
Director of Communications - 3
Director of Training - 3
Director of Logistics - 9 ,
Director of Personnel, - 5 —noatCLatetny
Chief, Medical Staff - 3
Chisef, Audit Staff . L
Ceble Secretsry - 1
¢/PAPS 1
SA/PC/DEY ~ 1
Mansgement Steff - 7

SUBJECT: Change in Merginal Punching of Regulatory Issuances

1. Consideration is being given by this Staff to the elimination of
the T-hole punch in the left margio of all regulatory issumnces, and the
adoption of a 3=bole punch fustesd. Regulations, notices, and handbooks
are now uniformly punched with 7 5/16-inch holes. Because of the special
equipment and handling required to do this s 4% bag been an adied expense
in the publication of 21) issuvamces.

2. In view of the apparent economy invelwed in the use of manual
binders of the 3-ring or 3-post type, 4t im desfred that such manuals be
adopted throughout the Agency. In the event the use of the 3-hole type
of manual binder meets with your concurrence, we plan to have all regula.
tory issuances punched accordingly.

3. If the adoption of the standard J=hole punch on regulstory issu-
snces does not meet with your approvel, please notify this Staff by
12 September 1956.

25X1A

Acting Chief
Regulations Control Staff

S-E=C-R-E=T
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MEMORANDUM FOR: Chief, Regulations Control Steff

SUBJECT: Chenge in Marginal. Punching of Regulatory
Issuances
REFERENCH: Memo from AC/RCS to D/Pers, same subject,

dated 28 August 1956

1. In accordance with your request contained in the refer-
enced memorandun, we have considered the recommended edoption of
& 3-hole punch for all regulatory issuances in lieu of the T-hole
punch presently being used.

2. Coples of regulmtory isgsuences meinteined in the office
of the Director of Persomnel exe filed in looss leaf binders which
require the 7-hole punch, These binders have proved to be highly
satisfactory and we would prefer to continue thelr use.

/o et

o2 Hexrxison G. Reynolds
Director of Personnel

Distribution:
Orig. and 1 - Addressee
1 - D/Pers
1 - DD/Pers/PD _
3 - Ps/oP & -
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MEMORANDWM FOR: Deputy Director (support) - 2
Deputy Director glntelligence) -
Deputy Divector {Plans) - 19
General Coungel « 1
Inspector Geperal - J,

Coaptroller - 4

Director of Security - 10
Director of Commumnicetions - 3
Director of Training - 3
Director of Logietics - 9
Director of Persconel - 5
Chief, Medical Staff - 3
Chief, Audit Staff - 1.
Ceble Secretary - 1
c/PAPS - 1

SA/PC/DCY - 1

Management Staff - 7

SUBJECT Change in Merginal Punching of Regulatory Issuances

L. Consideration is# being glven by this Steff to the elimination of
the 7-hole punch in the left mirgin of all regulatory issuances » 8ud the
adoption of a 3-hole punch instead. Regulations, notices, and handbooks
are now uniformly punched with T S/J.ﬁmi.nch holes. Because of the special
equipment and handling required to do thig, 3t bas been an added expense
in the publicetion of all ispusnces.

2. In view of the apparent economy invelwed in the use of manuel
binders of the 3-ring or 3-post type, 4t 418 desired that such manuals be
adopted throughout the Agency. In the event the use of the 3-hole type
of manual binder weets with your concurrence, we plan to have all regula.
tory issuances punched accordingly.

3. If the adoption of the standard 3=hole punch on regulatory issu-
ances does not meet with your approvel, please motify this Staff by
12 September 1956.

25X1A
. Acting Chief
\/ (‘7 Regulations Control Staff
"? N S-E-CoR-E-T
SANVS
\
_
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VEVMORMIDINY FO% e (Ser Lint)
OURIEOT Chamge Ar Varmine) Pymehing of Resvlotory Torusnees

Lo Consideration de belpg clven by this Shaff to the elimfneiion
nf the 7-hole pmeh in the left margin of 11 remdstory iscuances, sl
the adoption of » 3-hole mmeh fustead. Repist Lons, notices, and hand.-
books are now wniformly prnched with 7 / Hutnek holes. Decanse of the
sp.r:c'j,ﬂ.l. equimment and handling roquired to do this, 11 beg Leen sn added
expense In the pubhlication of v11 doavances.
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